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AMENDMENT TO RECORDS RETENTION SCHEDULE H

Y17/ =11
" +GEORGIA DEPARTMENT OF LABOR 7 o )
EMPLOYMENT SECURITY AGENCY .
ADMINISTRATIVE SERVICES DIVISION , ' ;
) RECORDS MANAGEMENT AND CONTROLS '

Application NL':“mber.
APPLICATION FOR ‘

{

Application Date: August 12, 1980

FOR STATE RECORDS MANAGEMENT DIVISION USE
Date Received "Application No, Date Completed

0CT 2 4980 70o~53-R~ NOV 17 1880

76=-59 i
Record Series TitleUnemployment Insurance Supplementary Claims person 1o Contact: '
' )
Item number to be amended: Item 16 on 1971 form : Telephone No.

Reads as follows: no on confidentiality

Amended to read: yes on confidentiality

Reason for change:‘ Georgia Employxhent Security Law, Georgia Code Annotated, 54-642, 1M

AUTHORITY:
Division Diréctor/Designee:

54-637 ) ()

* ol

U Date3 ’ 73_3}_%_ ,_;

Records Management Officer (RM&CQMC"%/ -~ Dateé @%QQM‘ ’

ESA Director:

State Auditor/Desigfce:

Secreta !Qﬁate/ Designee: f ;

Attorney General/Designee:

R Date_ ,/ £ 7/ y |
Date _L& 5 t —.rﬂ é

 Mant- - o dd-27-5

Qate //"‘/ Z“ —/0_-_-

ESA-143 (3/80)
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. STATE . “ ot 7 oFFICE OF SECARTARY OF BTATR e -
5 . oF Applica tion for DEPARTKEET OP ARCEIVES & NIETORY 1
GEORG]A REC OBDS DISPOSITI ON STANDARD RECORDS WABACINTRT DIVISION , 3
l * Appitcation Dace . IlS‘hUF{(p.s ! See "Pﬁ?dlt 1natructiony far completion -f FOR RECORDS MANAGEMERT DIVISION USE -
. 2 ]] 76 Irant and reverse gf this form. Sign orlglnal end tue caplt' Date Received . l":lh:ﬂ.lon LIN Date Completed
2 .A.cnc! Application Mo. and forwvard to I"rpar!-un! af .lri:lnucu ‘and Hiatory, un-\Lm-\ FEB 1 3 ’
DL_032 Records lcnaqcnrnl ’?}'f‘ear . E g , 196 76 5q

lt‘.ll"' DPiyist~n, Subdivigion & Aa-ﬁnlﬁerlnl office Addreas

* Georgia De
Unemrployment I_Lnsurance Services Division
Claims Center Qperations - Statewide

Attached List of Claims Centers , B P T o T w
- Monagement Analyst 656=3070

T.RCTION REQUE§|ED ,
ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.
3

8 .Earliest & Latest |9.Exact Seri -~
Dates of Series act Series Title

ﬂgeuu:, tde gc—kcc\u\t
2-1-74 - Forward Unemployment Insurance Supplerrentaxy Claim File
10, ' -

What is the function of the office which thj d ated?
The function of the Unenployment Insu:.%gnce Dlmsignrfsforo series 18 £ the Ggorgla Employment
Security Law which requires that legal entities employing woﬁcers in GeorgJ.a report and pay
taxes on wages of such workers; and to subsequently pay unemployment insurance benefits to such

covered workers when they became wnenployed through no fault of their own and when they comply
with certain eligibility requirements of the Law.

Under the Georgia Employment Security Law workers, who are discharged for cause or voluntarlly
quit their jobs, must be rendered a non-monetary determination S their unemployment insurance

R 3 I &+
claim with rights of appeal. . ... Lixx $Ex *x*

Administers claims under UC, UCFE, UCX, SUA, EB, FSB Programs. Clalms Center receives clalms
and resolves any claimant issue under establlshed non-monetary procedures.

*Unenployment Compensation **Unerrployment Compensation Federal Employees
***Lmerrployrmt Corpensation X-Service Men ****Special Unemployment Assistance
_**x*k*Evtonded Benefits **kkk**Fodoral Supplemental Benefits
1.

This file contains the following documents (1nclude form numbers and tltles, if any s
and file arrangement)

Documents relating to: malnfa|n|ng records of non-monefary de+erm|na+|ons for ‘
Unemp [oyment Insurance claims.

Included are: FactFmdlng and non-mnetary determinations Forms (ESA—442F‘P 403FF,
' ) . 403 44210, 442, 442RC).

File is arranged in sequences by 1ast four digits of Social Security Number.

ATTACH SAMPLES OF THE FILE
F:g. Cu. "",,of I.corﬂj

TQUIPHERT AcCUPTRL . Wo. of Drewers Ro. of Drawers Cu. Pt. Bf Records

o . f ARRUAL RATE OF ACCUMULATION
Letter-s1ze File Dravers

5 7% 5  75cuft

tn Offtceln) In Stormge Areals)

5% ~ 5k

ot
Thiw Last Precedingfiil Pricr
Year's Year's Yedr'sn Teary'

Legal-stze File Craveras Fioor Spere Occupled (squure Peet)

PR & AVENACE DAIILY REFENENCES
. - . - . ' .

100 60 20

Porm AR-50-T71
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QUESTIONNAIRE llnco'-n. " ‘1n the proper column. If anaver 1s "YES," pliuu e,fplnln : ' ) , \{IES' i NU :7
13. Is this the Record Copyfof the ser1es° “:' a | ' . K10 1
1L, Is there a duplication of this series in another offlce or agency9 o | 01 (]
i ,
15. Is the infoimation contained in this series ever summarlzed or published? [ 1 [X]
Attach copy of summary or publication. ' - o
16. Does the seriés contaln classified 1nformat10n requlrlng security handllng? [ 1 [X]
17. Does the series initiate, amend or terminate agency policies and procedures? [ 1 [X]
18. Could the function be performed if the files were lost or destroyed? _ x3 [
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [ 1 [X]
20. Does the record ser1es‘frov1de data as input to an EDP file? i_ ' [X] [ ]
_ Disqualificationg prarpted by non-monetary determinations _
- 21. Does the record series contain documentation produced as EDP printout? [ 1 [X]
becames a permanent record on EDP tapes. o
22. Has the Federal Covérnment issued instructions governing the retention/dispo- .[{X] [ ]

sition of these files? Part V'Sectlons 9000-2009 and 9193 of Federal Employment
Security Manual (attached).
23. Will there be a need for these records 10, 15 years from now? If yes, what? [ 1 [X]

S

2. REQUIREMENTS. The following requires the files to be kept years :

e.[]STATE b.[]STATUTE OF c.[]AUDIT  d4.KIFEDERAL e.[{ADMINISTRATIVE f.[]HISTORICAL
LAW LIMITATION PERIOD =~ . LAW | DECISION VALUE
{Cite Law, Statute, or other reason for the retention requirement)

Part V Sections 9000-9002 and 9193 of Federal Employment Security Manual, (attached) .
Based upon standard of disposition of other claims department documents.

25, AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of each -[{{CALENDAR YEAR []FISCAL YEAR -[]OTHER . ,then:

: ‘ 3yrs 1.
[%] Hold in the current files area . month(s)/ year(s):

[ ] Transfer to [ ] State Records Center [ 1 Local Holding Area; hold year(s)

[X] Destroy.

[ ] Transfer to State Archives for permanent retention.

[ ] Destroy immediately after cut-off.

[ ] Other (Spec1fy) _ ' . . -

- b

(Indicate briefly rationale for recommendations above/or write additional remarks):

cer (51 ture1 | Date
THER REQUIRED SIGNATURE
Qﬂf’ B o Nafizg|  omeR R S DATE

26" Recommendat i orsldgency Head/Designee
in paragraph 25{L%] Approved [ D1sqpproved

are: Audr tor 'Degignee . B ‘, —
' , [M/ﬁ;;proved i D1sapproved \ W\ 2 N\ \_ A : _3—_)_/71_:’
STATE RECORDS] _RSecreta State/Designee
COMMITTEE | A {_- , ]Z/Disgpproved (?444,&.29 )QL(/t,?" 3—]-]4
Attorney General/Designee
N[ 1 Approved Disapproved /M @'g/ _ F-2-7(

- . R — X p—
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“TTON REQUESTED
ESTABLISH DISPOSITION STANDARD;
RECORD WILL CONTINUE TO ACCUMULATE

b
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DISPOSE OF PRESENT ACCUMULATION;

NO FURTHER ACCUMULATION ANTICIPATED{
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What is the functlon of the office in whic
The function of the Une:rployment Insurance Division is to J.rrp

Security Law which requires that legal entities employing workers in Georgla report and pay 7}
taxes on wages of such workers; and to subsequently pay unemployment ingurance benefits to such
covered wobkers when they becare unemployed through no fault of their own and when they corply
with certain eligibility requirements of the Law.

Under the Georgia Employment Security Law workers, who are discharged for cause or voluntanly '
quit their jobs, must be rendered a non-monetary determination on the:.r menployue.nt insurance -
claim with rights of appeal.

Administers claims under UC, UCFE,
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*Unemployment Canpensation **Unemployment chrpensatim Federal Employees
***Unemployment Compensation X-Service Men

****Spacial Unemployment Assistance
**xx***federal Supplemental Benefits

£ &as Georgla Employment

Includad are:

Documents relating to:

Unemployment Insurance cl aims.

" P1.This file conteins the followlng documents ' (include form numbers and titles, if any,
end file arrangement).
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QUEST}HONNAI RE Pilace an "x" iﬂiha praper ro:u;n It anaver le “YEG. " ple:ne_elp alin ‘. ’ M‘.—j . ‘i“ ES N-L;-
13. Is this the Record Copyf of the series? _ - ' . N S |
. o C .
1k, Is there a duplication of this series in another Office or agency? : 11 X
15. Is the information contained in this series ever summarlzed or publlshed? [ 1 [x]
Attach copy of summary or publlcatlon _ SR
16. Does the series contaln classified information requlrlng securlty hz.=;.ndl1ng‘P Y (%]
17. -Does the series initiate, amend or terminate agency policies and procedures? - 1) [x
18. Could the function be performed if the files were lost or destroyed? ' | (x] [ 1
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [ 1 [x]
20. Does the record series provide data as input to an EDP file? R (X1 (1¢

| Disqualificationg prompted by non-monetary determinations o _
- 21. Does the record series contain documentation produced as EDP printout? ‘ [ 1 [X]
becomes a permanent record on EDP tapes. - - :

sition of these filés? Part Vv Sectldns $000-9009 and 9193 of Federal Enploynent
Security Manual (attached). _,
23. Wlll there be a need for these records 10, 15 years from now" Ir yes, vhat? -1 Ix]

22. Has the Federal Government issued 1nstruct10ns governlng tre retﬂntlon/dlsbo— L IXy O f ] i

24. REQUIREMENTS. The following requires the files to be kept ___years:

a.[JSTATE b.[]STATUTE OF «c.[]AUDIT  d.[JFEDERAL e.DJADMINISTRATIVE f.[]HISTORICAL
' LAW LIMITATION PERICD LAW DECISION VALUE
(Cite Law, Statute, or other reason for the retention requirement)

Part V Sections 9000-9009 and 9193 of Federal Enploynent Security Manual, (attached)
_ Based upon standard of disposition of other claims department documents,

{Pec

—

25 "AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off mt the end
of each [x]c:ALENDAR YEAR ~{]FISCAL YEAR -[]O‘I‘HER ' 3 . ,then:

yrs 1

[x] Hold in the current files area ™ 3yr — month(s)/ year(s) '

[ ] Transfer to [ 1 State Records Center >r [ ] Local Holding Area, hold year(s)
[X) Destroy. o _

[ ] Transfer to State Archives for permanent retention. -

l['_ ] Destroy immediately after cut-off. -

} other: (Spec1fy) | . ‘ , R | o | - o

]

(Indtcate briefly rationale for recommendations above/or wmte addi tional vemarks):
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- Approved [ ] Disapproved . 2-9-74, |
STATE RECORDS| _RSec State/Designee ' T

COMMITTEE A d [ ] Disapprovedjf 3_—-[._74;&
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